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ABSTRAK
Tujuan kajian ini  adalah untuk memperolehi pengetahuan tentang
beban  tugas di kalangan guru sekolah menengah di daerah Kota Bharu.
Secara khusus kajian ini  bertujuan untuk mengetahui (1) jumlah penggunaan
masa yang digunakan oleh guru-guru bagi  melaksanakan tugas-tugas
akademik dan bukan akademik di sekolah pada  hari ini;  (2) jenis tugas yang
diberikan kepada seseorang guru; (3) perbandingan beban  tugas di kalangan
guru mengikut jantina dan gred sekolah; (4) persepsi guru terhadap beban
tugas masing-masing.
Seramai 100 orang guru telah memberi  respon kepada soalselidik
(survey) - iaitu kaedah yang digunakan untuk mengumpul data kajian ini.
Data yang telah dikumpul dianalisis dengan menggunakan pakej SPSS-PC4.
Taburan frekuensi dan peratus telah diperolehi dan dipersembahkan dalam
bentuk jadual.
Dapatan kajian menunjukkan bahawa secara puratanya setiap orang
guru bekerja sejumlah 64.21 jam seminggu. Daripada jumlah masa bekerja
ini  sebanyak 39.59 jam seminggu (61.7%) digunakan bagi  melaksanakan
tugas-tugas akademik dan sebanyak 24.62 jam seminggu (38.3%) bagi
melaksanakan tugas-tugas bukan akademik di sekolah pada  hari ini.
Kebanyakan guru juga telah didapati memegang sebanyak 5 jenis tugas
yang terdiri daripada tugas guru tingkatan, tugas-tugas khas dan tugas-tugas
kokurikulum. Selain dari itu, perbandingan beban  tugas antara jantina dan
gred sekolah sekolah telah dibuat dengan melihat perbezaan purata
penggunaan masa yang telah digunakan bagi  melaksanakan sesuatu kerja.
Guru perempuan didapati menggunakan masa yang lebih iaitu sejumlah
64.58 jam seminggu dan guru lelaki menggunakan sejumlah 63.35 jam
seminggu bagi  menjalankan tugas-tugas akademik dan bukan akademik.
Daiam kajian ini  juga didapati guru-guru sekolah gred A menggunakan masa
yang lebih banyak iaitu sejumlah 64.88 jam seminggu berbanding dengan
guru-guru sekolah gred B sejumlah 62.34 jam seminggu bagi  melaksanakan
tugas akademik dan bukan akademik. Pada  umumnya persepsi guru-guru
terhadap beban  tugas mereka adalah berat.
Oleh itu, penulis mencadangkan supaya kajian seterusnya dilakukan
terhadap hubungan di antara beban  tugas dan kesannya yang berlebihan ke
atas  prestasi pengajaran guru-guru di sekolah menengah pada  hari ini.
ABSTRACT
The main reason in doing these questionnaires is to know about the
duty of the teachers in secondary school in the district of Kota Bharu. In
specific, these questionnaires to know about (1) the amount of time used by
the teachers to do the tasks given to them; (2) types of tasks that were given;
(3) tasks given according to gender and school grade and (4) teachers’
perception towards the tasks given. Hundred teachers have given their
response to these questionnaires (survey)- one method in gathering
information. All the information gathered has been analyzed using SPSS-
PC4 package. The frequency and the percentage that has been calculated
were present in table form.
From the survey, it shows that the average job done by the teacher is
64.21 hour per week. From this amount a total of 39.59 hour per week
(61.7%) used to complete the academic task and 24.62 hour per week
(38.3%) to complete non-academic task. Most of the teachers were given
five different tasks like form teachers, specific duties and duties in co-
curriculum. Beside that comparison between gender and the school grade in
terms of hours used to complete the tasks that were given were also known.
Female teachers used more time; 64.58 hour per week to do the academic
and non-academic tasks meanwhile male teachers used only 63.35 hour per
week to do the same tasks. In term of the school grade, it shows that
teachers in school grade A used 64.88 hour per week to do academic and
non-academic tasks but teachers in school grade B used only 62.34 hour per
week. In conclusion, the teachers’ perception towards the tasks that were
given was a burden to them.
Based on the survey that had been performed, the writer suggests that
this survey should be continued on to find weather the amount of tasks given
to the teachers will effect their performance in teachings or not. This survey
must be done in the secondary school today.
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